
DISCLAIMER: While all care has been taken in the preparation of this material, no responsibility is accepted by the Indigenous Remote Communications Association, its staff, volunteers or Board of Directors, for any errors, omissions or inaccuracies. The material provided in this resource has been prepared to provide general information only. It is not intended to be relied upon or be a substitute for legal or other professional advice. No responsibility can be accepted by the Indigenous Remote Communications Association for any known or unknown consequences that may result from reliance on any information provided in this publication.
Introduction

[Name of Organisation] is responsible for managing its assets, including its intellectual assets, as well as ensuring that [Name of Organisation] does not breach the copyright and Intellectual Property rights of others. 
Purpose

The purpose of this policy is to clarify the status of material subject to copyright used by the organisation, and to remove any possible misunderstandings about ownership of copyright.
Policy

Staff, volunteers and contractors of [Name of Organisation] are required to observe all applicable copyright laws and regulations. 

The copyright policies of [Name of Organisation] are binding on all staff, whether paid or voluntary or short-term contractor. The copyright policies of [Name of Organisation], as amended from time to time, shall be deemed to be a part of the conditions  of employment or contract  of every employee, volunteer and contractor and shall be included in the orientation material given to every staff member, volunteer or contractor.

Production of copyright material

Material created by employees in the course of their employment with [ORGANISATION], irrespective of whether it is created using [Name of Organisation] facilities or materials, or during normal working hours, will belong to [Name of Organisation]. Notwithstanding, employees who create [Name of Organisation] materials by adapting their own copyright or intellectual property products, will retain their original copyright/intellectual property.

Works by independent contractors and volunteers shall be owned in accordance with the written contract under which the work was created. [Name of Organisation] shall ensure that there is a written contract for work by an independent contractor or volunteer specifying ownership.  At law, unless a written contract specifies otherwise then independent contractors and volunteers will own copyright in everything that they create.

Use of copyright material

Staff, volunteers and contractors must not reproduce, publish, distribute or adapt third party copyright material in the course of their work for [Name of Organisation], without the authorisation of the copyright owner.

Staff, volunteers and contractors in the course of their work for [Name of Organisation] may not reproduce text, photographs or illustrations found on the internet without authorisation of the copyright owner.  This includes for use in internal or external newsletters, reports or presentations. All non-generic images and illustrations should be sourced from and with the consent of the creator.

Staff, volunteers and contractors may use copyright material belonging to or licenced to [Name of Organisation] only for the purposes of their work for [Name of Organisation].

Where material is used by [Name of Organisation] under licence, staff, volunteers and contractors must act in accordance with that licence.

Any dispute between [Name of Organisation] and its staff, contractors or volunteers, or between staff, or between contractors or between volunteers, on issues of copyright ownership shall be determined by the organisation’s dispute resolution procedures. 
Moral rights

Moral rights exist in relation to artistic, literary, dramatic and musical works and films but not sound recordings. Where a staff, volunteer or contractor of [Name of Organisation] creates or is part of a team that produces an original work for which moral rights would apply, in the course of their employment, they shall be entitled to attribution of their contribution. 

Where it is reasonable to do so, staff and volunteers of [Name of Organisation] should ensure that:

a) When reproducing with permission any written material, photograph or illustration, the creator should be acknowledged where it is appropriate to do so. 
b) When reproducing with permission any written material, photograph or illustration, a person should not be falsely attributed as the creator unless it is reasonable to do so. 
Relevant legislation

· Copyright Act 1968  https://www.legislation.gov.au/Series/C1968A00063

Associated policies

· Indigenous Cultural and Intellectual Property

Authorisation

<Signature of Board Chair>
<Signature of Manager>
<Date of approval by the Board>
<Name of Organisation>
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